
PARK AND RECREATION DIRECTOR 
 
 
GENERAL DEFINITION 

 
Under supervision of Borough Manager, develops, manages, organizes, schedules, and 
evaluates recreational opportunities and resources for Perkasie Borough residents. 
Develops budget and projects maintenance and programming in a cost effective manner, 
referencing the "Comprehensive Recreation, Park and Open Space Plan". Position requires 
work outside of normal business hours, including some weekends and holidays. 

 
SUPERVISION RECEIVED 

 
Work is generally supervised by the Borough Manager. 

 
SUPERVISION EXERCISED 

 
Provides assistance to the Events Coordinator and supervises the seasonal staff at the Menlo 
Aquatics Center (approximately 80 employees). 
 
KEY JOB RESPONSIBILITIES 

 
Develops, organizes, and coordinates recreational programs and events to meet the active and 
passive recreational needs of the community. 

 
Administers the registration procedures for programs and events utilizing MyRec software 
(experience preferred). 

 
Interviews and recommends the hiring of seasonal job applicants for the Menlo Aquatics 
Center (MAC). Establishes and maintains HR policies and forms for MAC employees. 

 
Oversees pool manager and is ultimately responsible for the successful operations of the 
Borough’s pools.  Coordinates, records, and maintains records for mandatory training and 
testing required for pool personnel.  

 
Manages the Borough 200+ acre park system including a skate park, dog park, multiple 
playgrounds and ball fields, and other active recreation facilities owned or operated by 
Perkasie Borough. 

 
Serves as editor for quarterly newsletter, The Perkasie Connection 

 
Promotes programs via social media, newspapers, and other forms of advertising to keep the 
community aware of program opportunities. Also keeps up to date the Borough’s webpage.  

 



Prepares and recommends Park and Recreation budget and Menlo Aquatics Center 
budget to Borough Manager. Controls expenditures to be consistent with the 
approved budget. 

 
Staffs and actively participates in monthly Park and Recreation Board meetings to coordinate, 
discuss, record meeting minutes, and carry out follow- up work on meeting outcomes. 

 
Coordinate park and recreation activities with other Borough departments, especially Public 
Works. 

 
Attends educational seminars to learn new programming ideas, administrative lessons, and to 
keep current with necessary licensing requirements. 

 
Investigates grant opportunities pertinent to parks and recreation and applies for grants as 
directed by the Borough Manager. 

 
Schedules games on Lenape and Kulp Memorial Park baseball fields to ensure availability of 
field for teams. 

 
Maintains files of individual pool memberships. 
 
Performs related work as required. 
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES 

 
Good knowledge of community recreation programs. 
Experience in managing aquatic facilities. 
Ability to generate, organize, and supervise successful recreation programs. 

 
Ability to cooperate with public and private groups and agencies and the general public. 
Ability to effectively supervise volunteers. 
Ability to develop and maintain effective relationships with program sponsors, co-workers, 
activity participants, and promoters of programs. 

 

Ability to determine the recreation requirements and the need for change in recreations 
programs, as dictated by the community. 

 
Ability to interface with Borough officials in development and implementation of programs. 
Ability to deal firmly and tactfully with the public. 

 
PHYSICAL REQUIREMENTS 
 
Ability to sit for up to 4-8 hours per work day. 

 



Ability to use both the right and left hand for repetitive actions including typing and writing. 
 
JOB LOCATION (Places where work is performed) 
 
Borough Hall building, Borough parks and recreation facilities. 

 
EQUIPMENT (Examples of machines, devices, tools, etc., used in job performance): 

 
Borough or personal vehicle, computer, two-way radio, cellular phone, standard office 
equipment. 

 
EDUCATION AND EXPERIENCE 
 
Bachelor’s degree in Park and Recreation Management or related field 

 
Computer skills of Microsoft office, social media and graphic programs. 

 
Progressively responsible experience in public relations, and the planning and developing 
community of programs and activities. 

 
Continue education by attending State and National seminars and participation in local 
recreation councils. 

 
LICENSE and CERTIFICATIONS  
 
Valid PA Automotive driver’s license. If not current, must have the ability to obtain CPR/FA 
certification, Certified Pool Operator License, and Certified Pesticide Applicator License.  
 
CERTIFICATIONS 
 
 Must obtain all clearances required by Pennsylvania Child Protection Services including Child Abuse and 
Criminal History Clearance, national FBI background check and credit report. 
 


